ICMR - National Centre for Disease Informatics and Research
Indian Council of Medical Research, Nirmal Bhawan- ICMR Complex, Poojanahalli Road,
Kannamangala Post, Bengaluru —562 110. Karnataka.
Advt. No. NCDIR/ICMR/Consultant-Hindi/2025 Dated: 17 May 2025

Notification for Walk-in-Interview

Applications are invited for the post to be filled upon purely time bound contractual basis for a
period of one year at ICMR-NCDIR, Bengaluru.

Date of Interview: 17% June 2025 at 11:00 AM for the post of Consultant (Hindi Translator).

Place of Interview: ICMR-NCDIR, Bengaluru.

Post: Consultant (Hindi Translator)

Number of Vacancy | One post

Consolidated salary | Rs. 50,000/- per month

Age Limit Below 64 years as on 17-06-2025

Master’s degree of a recognized University in Hindi with English as a
compulsory or elective subject or as the medium of examination at the degree
level.
OR
Master’s degree of a recognized University in English with Hindi as a
compulsory or elective subject or as the medium of examination at the degree
level.
OR

Master’s degree of a recognized University in any subject other than Hindi or
English, with Hindi medium and English as a compulsory or elective subject or
as the medium of examination at the degree level.

OR
Master’s degree of a recognized University in any subject other than Hindi or
English, with English medium and Hindi as a compulsory or elective subject or
as the medium of a examination at the degree level.

OR
Master’s degree of a recognized University in any subject other than Hindi or
English, with Hindi and English as compulsory or elective subjects or either of
the two as a medium of examination and the other as a compulsory or elective
subject at the degree level.

Essential
Qualification

AND
Recognized Diploma or Certificate course in translation from Hindi to English
and vice-versa or two years’ experience of translations work from Hindi to
English and vice-versa in Central/ State Government office, including
Government of India Undertaking.




Good knowledge of Computer. Proficient in Microsoft Word, Excel, Power
Point Presentation (Including typing) and internet surfing etc. with the ability to
work independently on computer is desirable.

e Ensuring compliance of “Official Language Policy of the Union of
India”.

e Translation of various forms, circulars, manuals, articles, etc. In Hindi
and vice versa.

e Translation of day to day officials letters, office orders, departmental
orders etc., from English to Hindi and vice versa.

e Preparation of official Letters/ office orders/Noting etc., in Hindi, in
Computer.

e To assist Hindi Committee for various activities relating to Hindi
implementation.

e To assist Officer-in-charge, official Language in the implementation of
work of official language policy and in various official matters.

e Any other work assigned by the Competent Authority, assigned from
time to time.

Nature of Duties

The initial term of engagement will be for one year. Any subsequent extensions,
Duration if applicable will be considered on a case by case basis, subject to job
requirements/ performance

Terms and Conditions:

1. Interested candidates may download the application format from www.icmr.gov.in or
www.ncdirindia.org and submit it via email with supporting documents in
chronological order.

2. The duly completed advance copy of the application, affixed with a recent passport-
sized photograph and accompanied by self-attested copies of relevant documents and
experience certificates, must be submitted via email to recruitment@ncdirindia.org on
or before 5:00 PM on 11-06-2025. Late submissions will not be considered.

3. Candidates must bring the hard copy of their submitted application on the day of the
walk-in interview, i.e., 17-06-2025. They are also required to carry original certificates
along with a set of self-attested photocopies of relevant documents, including
educational and professional qualifications, experience certificates, and publications (if
any).

4. Entry into the institute for the walk-in interview will not be allowed under any
circumstances after 10:30 AM for Consultant (Hindi Translator).

5. Incomplete applications, applications without photographs, or applications lacking
copies of relevant certificates will not be considered. No further correspondence
regarding incomplete applications will be entertained.

6. Qualifications and experience must be in the relevant field from a recognized
institution. Only experience gained after the minimum qualification will be considered.

7. Recruitment to this post will be on the basis of written examination followed by
personal discussion/interview.




10.

11.

12.

13.
14.

15.

16.

17.

Individuals currently employed in regular service under any Government
Department/Organization are not eligible to apply.

No travel allowance (TA) or dearness allowance (DA) will be provided for attending
the test/interview.

Any attempt to influence the selection process or engage in canvassing will lead to
immediate disqualification.

Providing false or incorrect information at any stage of the selection process will result
in immediate disqualification.

Meeting the minimum qualifications and experience does not guarantee selection. The
final decision will be based on the candidate’s performance in the written examination
followed by personal discussion/interview.

The age criteria will be determined as of the date of the walk-in interview.

The advertised positions are purely temporary, with an initial appointment for one year,
extendable based on job requirements. The selected candidate will not have any claim
for a permanent position in the Council.

Selected candidates are required to join immediately or within one week from the date
of the engagement offer.

The Director General, ICMR, or the Director, ICMR-NCDIR reserves the right to
modify the number of vacancies, cancel the recruitment process, or re-advertise the
positions without prior notice. No further correspondence will be entertained in this
regard.

Any addendum or corrigendum related to the above vacancy notice will be published
exclusively on our official website, www.icmr.gov.in and www.ncdirindia.org. No
separate notification will be issued in newspapers or other media. Applicants are
advised to regularly visit our website for updates.

Sd/-
Director, ICMR-NCDIR,
Bengaluru
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